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Smeadlink Express File Room

File Room management software

Businesses in the 21st century
require quick access to their
information in order to remain
competitive. At the same time,
they are constantly looking for
ways to cut costs and improve
staff productivity.

For file room managers, this has
resulted in dramatic increases
in file requests, reduced
operating budgets, staff cuts
and overcrowded file storage
spaces. Yet, workgroup
managers still rely heavily on
the file room’s ability to serve
their file requests quickly and
accurately.

Smeadlink Express File Room
puts an end to missing files and
enables records managers to
greatly improve service to
workgroups by providing
instant access to file locations,
status, and user requests.

Bar code technology allows
automated file tracking and
quick, accurate data entry.
Optional color coded label
printing reduces filing and
retrieval time and virtually
eliminates misfiled folders.

Smeadlink Express File Room
puts you in control of your
paper records and makes
everyone in your organization
more productive.
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Improve file room efficiency.
Eliminate missing records.
Track file locations and usage.
Automate file requests.

Improve information access.




Smeadlink Express File Room improves file access.

Quickly locate any record.

Bar code readers automatically identify files and transfer their locations in the system. Hand
held remote scanners can be used to track batches of files in the filing area or in offices.

Manage requests automatically. Maintain file usage histories.
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Eliminate lost files. A system you can build upon.
Error-free data entry. 0+,
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! % Color coding saves time and
money.
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File Room Management Reports:
TRACKING REQUESTOR
Past Due Items New Requests
File Room Pull Lists
Inventory Exceptions
Fil t .
es Ou Request Audit Reports

For more information, contact your Smead Software representative or:
Call: 1-800-216-3832 e-mail: smeadsoftware@smead.com
Fax: 1-800-216-3837 online: www.smeadsoftware.com ®
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